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Cora J. Belden Library 

Art Exhibit Guidelines 

 

1. APPLICATION: Anyone wishing to exhibit original, two-dimensional works of art will complete the Art Exhibit 

Application form (on reverse side). The Library will maintain a list of artists who wish to exhibit at the Library, 

review applications, and select shows as needed to display a variety of artwork and to balance the exhibit 

schedule.  Because all ages are welcome at the library, artwork must be family-friendly. 

2. SCHEDULING: The Library and the artist will determine a mutually convenient date for the exhibit and its 

installation. Exhibits may be scheduled up to 12 months in advance and can be 2-8 weeks in duration, 

depending on the needs of the Library and the artist. It is expected that most exhibits will be up for about one 

month. 

3. HANGING: Artists will work with Library staff to arrange and hang their exhibits. Any changes to the track 

system’s hanging wires must be coordinated with Library staff. All artwork must have wires or other clips for 

hanging.  

4. SECURITY: Artwork is displayed at the owner’s risk. While the Library strives to provide adequate security, 

the Library assumes no responsibility for the preservation, protection, or possible damage or theft of any item 

exhibited.  

5. PUBLICITY: The Library will send a press release to local media. All press releases and any photographic 

record created by the Library may be used for whatever purpose the Library deems appropriate. Artists may 

prepare and distribute additional publicity for the exhibit, which should be submitted to the Library for 

approval. If desired, artists may organize a reception or lecture related to their exhibit, depending on the 

convenience and approval of the Library.   

6. SALES: Patrons seeking information on the purchase of artwork must contact the artist directly. Artwork 

may not be sold on Library premises, nor is the Library in any way involved or liable in negotiations for the sale 

of artwork.  

7. TAKE DOWN: Artists will remove their artwork on dates agreed upon by the Library and the artist. If works 

are left at the Library more than 30 days after an exhibit ends, they become the property of the Library. 

__________________________________________________________________________________________________ 

 

I have read and agree to the guidelines listed above. I grant the library permission to include my name and images of my 

artwork in publicity, including the Library’s website, social media and newsletter. I will not hold the Library or Town of 

Rocky Hill responsible for the safety of my collection. 

 

Name ____________________________________  Signature__________________________________    Date________ 
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Cora J. Belden Library 

Art Exhibit Application 

_____________________________________________________________________________________ 

Thank you for your interest in exhibiting at the Cora J. Belden Library.  

Please complete the front and back of this form and submit it along with: a brief artist’s biography/statement 

and three photos/images that are representative of your work. These items may be submitted in hardcopy or 

via email. 

Note: Available wall space is approximately 20 feet long by 5 feet high. Local artists must be able to hand-

deliver and pick-up their work at the Cora J. Belden Library.  

Artist:           Date:  

 

Address:  

 

Phone:      Email Address:  

 

Approximate number of works you would like to exhibit:  

 

 

Please briefly describe the work you wish to exhibit.  

 

 

________________________________________________________________________________________ 

 

Contact Terri Morrissey by phone (860-258-7623) or email (tmorrissey@rockyhillct.gov) with questions. 

 

 

 Mon-Thurs 10-8   Fri & Sat 10-5   Sun 12-4   (Call for summer hours)      

Main 860-258-7621   Reference 860-258-7623      

33 Church Street   Rocky Hill, CT 06067      

www.rockyhilllibrary.info 
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